TRUONG PAI HOC NONG LAM TP.HCM

S6 hiéu: 01/QT-DHNL-QLCL

PHONG QUAN LY CHAT LUQNG

Lan ban hanh: 01

QUY TRINH HOAN THI

Ngay ban hanh: 12/06/2023

KET THUC HQC PHAN

Téng s6 trang: 4

TT CAC CHI TIET THAY POI NGAY CAP NHAT
O TSR [ST——————————
> T O SREURVOI [ ——
3 | susnnmsreen G R BN | e RS
§ | cosnmcniimsisi s R s R S | R S
B | i i i SRS | SRS
B. | cererereieerree et r e e te e s e e s ae et e e sre s s e eereseaeeraaseraessaeeresasnensaneree | sasessesssessaesssesssteseesuessns
o | et b s ses s srsaesaenannannens | sbssessessessessessesesassansaeeas
B | et e e ae st e e ae s e ne s saeeserneesneesnaeesraeessstesss | 4eessseessseeessanesseessseeensenens
9. | ettt sttt bbb st s s sttt entetantents | sesscuessetiesieseetesrrenaenassans
LO. | ettt s st ae s ae et a s bnaens | sebessssaesessesssessessesenaenaees
L. | coeeeeteeteeeseenesaes s s tes b st es st s s s s s saesas st testestenassansennesaens | sbessesesesessessessessessessasens
TR S ETRURIETNVE [FRe T ————
I e
RS T [ —————
T e e e
Nguwdi soan thao Ngudi kiém tra Nguwoi phé duyét
Chit ky / W B /
4//
Chirc danh | CHUYEN VIEN TRUONG PHONG PHO HIEU TRUGNG
Ho va tén Ngo Cong Hau Vo Vin Viét Nguyén Tét Toan




TRUONG DAI HOC NONG LAM TP.HCM
PHONG QUAN LY CHAT LUQNG

S6 hiéu: 01/QT-DHNL-QLCL

Lan ban hanh: 01

QUY TRINH HOAN THI
KET THUC HQC PHAN

Ngay ban hanh: 12/06/2023

Téng s6 trang: 4

1. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich:

Théng nhét quy trinh hodn thi bd sung két thic hoc phan hé chinh quy tai Truomg Dai hoc

Nong Lam Tp. Ho Chi Minh cho cac don vi td chtec thi.
1.2. Pham vi ap dung:

Quy trinh dugce thuc hién trong cong tac td chire thi két thic hoc phfin tai Truong Dai hoc

Noéng Lam Tp. Ho Chi Minh.
2. TAI LIEU VIEN DAN:

- Quyét dinh s6 2500/QD-DHNL-DT ngay 18 thang 8 nam 2021 cua Hiéu truong vé viée ban

hanh “Quy ché hoc vu ap dung cho Béc Pai hoc dao tao theo hé thong tin chi™;

- Cac Ké hoach dao tao hang ndm cua nha truong;
- Céc véan ban hién hanh cua co quan nha nude.
3. TUNGU VIET TAT:

BM: Biéu mau;

DHNL: Dai hoc Nong Lam;

HTHK: Hoan thi hoc ky;

PQLCL: Phong Quan ly chét lurgng;

Qb: Quyét dinh;

QT: Quy trinh.

4. NQI DUNG

a) Truong hop hodn thi, minh chirng dinh kém:

- Trudmg hop hodn thi duge quy dinh tai khoan c, diém 3, diéu 13, Quyét dinh s6 2500/QD-

DHNL-DT ngay 18 thang 8 nim 2021 ctia Hiéu truong vé viéc ban hanh “Quy ché hoc vu ap

dung cho Bic Dai hoc dio tao theo hé thong tin chi”.

- Minh chitng dinh kém: Giay xuat vién, ¢6 xac nhan cua co quan y té ¢ tham quyén.
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b) Luu d6:

Sinh vién viét gidy dé nghj
hoén thi (1)

Khéng
dong y

Xac nhan cua
giang vién giang day

(2)
T Khéng
Pong y déng ¥

Xac nhan cua
Khoa (3)

A
DPongy

Khoa tong hop va giri danh
sach hoédn thi vé PQLCL (4)

A 4

PQLCL dang ky hoan thi cho Tri két qua
sinh vién trén phan mém (5) va ket thic (6)

) Mb ta

N§i dung cong viéc Thye hién Hb so lru

Sinh vién viét gidy dé nghi hoan thi: Sinh
vién dién du va ding théng tin theo mau
BMO01/QT-HTHK, dinh kém cac minh chimg
theo yéu cau.

Sinh vién

Xac nhén cia giang vién giang day: Sinh vién
giri gidy dé nghi hoan thi (dinh kém minh
chirng) dén giang vién giang day (cua mén hoc
can hoan thi) xin y kién xac nhan hoan thi.

+ Néu khong dong y, sinh vién khong dugce
phép hoan thi.

+ Néu ddng y. thuc hién tiép tuc buéc 3.

Sinh vién;
Giang vién

Xac nhan cia Khoa: Sinh vién giri gidy dé
nghi hoan thi (dinh kém minh chung, da duge
giang vién giang day xac nhan tai budc 2) dén

Vin phone kh Sinh vién;

PHREE o .. " . Giao vu khoa;
+ Néu khong dong y, sinh vién khong dugc Ban Chi nhiém BMO01/QT-01-HTHK
phép hoan thi. i

+ Néu déng ¥, Van phong khoa hru lai gidy d& | <002

nghi hoan thi va minh chirng, tra bién nhén cho
sinh vién, thuc hién tiép tuc budc 4.
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TT No¢i dung cong viéc Thue hién Ho so hru

Khoa tong hop va giri danh sich hodn thi vé | Gido vu khoa;
PQLCL: Khoa tong hgp danh sach hoan thi | Ban Chu nhiém

4| gwi vé PQLCL (theo mau BM02/QT-0HTHK) | khoa: R
sau khi ky thi két thic 2 tuan. PQLCL
bing ky hoén thi cho sinh vién trén phan
mem: Can cur danh sach sinh vién hoan thi do
Ban Chu nhiém Khoa xac nhdn va lanh dao

> Phong phé duyét, can b phuy trach dang ky FLEL HOHRSIO LSRR,
hqﬁn thi cho sinh vién trén phan mém, thyc hién
ti€p tuc budc 6.
Tra két qua va két thiic: PQLCL guri thong

6 | bao k&t qua hoan thi vé cho sinh vién va cdc | by oy BMO03/QT-01-HTHK
Khoa, giang vién giang day va dang tai 1én
website cua PQLCL.

5. BIEU MAU PiNH KEM
TT| Tén biéu miu M biéu mén Thiigha | e | Fgpuid
lwru toi thiéu

1 | Gidy dé nghi hoan thi | BM01/QT-01-HTHK 1 nim Khoa Sinh vién
Danh sach sinh vién ; POLCL,

2 | et BM02/QT-01-HTHK | nam = Khoa

3 Eg;:%hli’ao danh sich | By 103/QT-01-HTHK | ndm PQLCL PQLCL

|
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IBM01/QT-01-HTHK|

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phic

GIAY PE NGHI HOAN THI

Kinh giri: - Ban Chu nhiém khoa ...;
- Giang vién phu trach mon hoc.

E g T ————
SINH DPAV? cinsisssusssssssssssmsmassamsins 5 VO cossusimns e s R A T
i ate R L L o ———
BSOSV s cininmssinmmsnancnsmsanesanmsnnsannnsssn s L0 e
KIROG: et err e e e e e e ern e e ae e e baa b aeesnnanas

Nay t6i lam gidy nay kinh d& nghi Ban Cha nhiém khoa, Giang vién phu trach mén

hoc cho t61 duge hoan thi cac mon dudi day:

Ky xac nhin
cia GV phu
trach

Y kién GV phu
trach mon hoc

Mi moén

S

Tén mén thi | Nhom thi | Ngay thi

OPong ¥ .
OKhong dong y

OPong y i
OKhéng dong y

OPong ¥ )
OKhong dong y

Téi da doc va hiéu rd quy dinh hodn thi, hoan thanh thay thé diém I cua hoc
phan dugc quy dinh tai khoan ¢, diém 3, diéu 13, Quyét dinh s 2500/QD-DHNL-
DT ngay 18 thang 8 nim 2021 cia Hiéu trudng vé viéc ban hanh “Quy ché hoc vu

ap dung cho Bac Pai hoc dio tao theo hé thng tin chi”.
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IBM01/QT-01-HTHK

Té1 cam doan nhimg thong tin trén la dung va chiu hoan toan trach nhiém theo
quy dinh cua Nha truong./.
..., ngay ... thang ... nam 20...
Noi nhén: Nguoi lam don
- Ban Chu nhiém khoa; 7 tén
- Giang vién giang day; (ky 1en)
- Luu: VP Khoa.

Xac nhan cia Ban Chi nhiém Khoa

Cdn bé tiép nhan gidy dé nghi hodn thi vui long tra bién nhdn nay cho sinh vién.

BIEN NHAN
VEOPUONE KUOHE . .conmmmmonamsim s s i s o A s O S S s
Pi tiép nhan gidy dé nghi hodn thi ciia SINh VIEN:......ov.eveeveeeeeeeeeeeeeeeeeeeeeeee e eseeseenens
R Bl MBES V.. simammmasasmmsssmi
Ho tén nguoi tiép 111 T S T ———
TG VUt e et e e e et e et e e e st e ea e e e eseeeseeeseeeneeeseeeesrseenns
Ngay tiép nhan: ...... T, —— KY T8I et

(*) Luru y: Sinh vién vui long giir bién nhan nay dé xur Iy c4c van dé lién quan dén dé
nghi hodn thi v€ sau va xem két qua hoan thi tai gmo.nlu.edu.vn.
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[BM02/QT-01-HTHK|

TRUONG DAI HOC NONG LAM CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tw do - Hanh phiic
KHOA ...

Tp. Ho Chi Minh, ngay ~ thdng  ndm 2023

DANH SACH
Sinh vién dang ky hoan thi hoc ky ..., nim hoc 20... - 20...
TT Ho tén MSSV | Ma mon thi | Tén mon thi | Ngay thi | Ly do hodn thi
1 | Sinhvién | Moén thi 1
Modn thi 2
2 | Sinhvién 2 Mon thi 1
Mbén thi 2
Mbn thi 3
3 | Sinhvién 3 Moén thi 1
Danh sach nay cé ... sinh viénva ... mon thi.
TRUONG KHOA Ngudi lap bang

Y kién ciia Phong Quan ly chat lrgng

* Luru y: Khoa vui long gui ban ¢6 chit ky vé Phong 207, Nha Thién ly va gur
file mém vé email pglcl@hcmuaf.edu.vn dé tong hop.
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