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TRTIoNG DAr Hec NoNc rAv TP.HCM
PHoNG euAN r,f csi,r LTIqNG Lin ban hirnh: 01

QUY TRiNH HOAN THI
xEr rnuc Hec PHAN

Ngdy ban htuh: 12/0612023

T6ng s6 fang: 4

r. MUC DiCH VA PH4M Vr AP DUNG

l.l. Mgc tlich:

Thting nh6t quy trinh hoin thi b6 sung k6t thric hgc ph6n hQ chffi quy t4i Trudng D4i hqc

N6ng Ldm Tp. Hd Chi Minh cho c6c don vi t6 chric thi.

1.2. Phqm vi 6p dgng:

Quy trinh duoc thgc hiQn trong cdng t6c t6 chr?c thi ktit thric hgc phin tqi Truong D4i hqc

N6ng LAm Tp. H6 Chi Minh.

2. TAI LIEU VIEN DAN:

- Quyi5t <tinh sli ZSOOIqO-OfnrL-DT ngdy I 8 th6ng 8 ndm 2021cta HiQu truong vd viec ban

hinh "Quy ch6 hgc vU 6p dgng cho Bdc Dai hoc diro t4o theo hQ tht5ng tin chi";

- CAc K6 ho4ch diro t4o hang nim cta nhd truong;

- C6c vin bin hiQn hanh cta co quan nhd nu6c.

3. TIINGI.IvTT TAT:

BM: Bi6u miu;

DHNL: D4i hoc N6ng LAm;

HTHK: Hoin thi hqc ki,;

PQLCL: Phdng Quan lli ch6t luqng;

QD: Quytit ilinh;

QT: Quy trinh.

4. NQr DUNG

a) Trutmg hqp hoan thi, minh chimg tlinh kdm:

- Truong hqp hoan thi duo. c quy dinh tai khoen c, di6m 3, <Iidu 13, Quyrit ainl sri ZSOOiqO-

DHNL-DT ngiy 18 thing 8 nim 2021 cta HiQu trudng v6 viQc ban hanh "Quy ch6 hgc vr,r 6p

dgng cho BQc Dai hgc itio t?o theo hQ thiing tin chi".

- Minh chimg <tinh kdm: Gi6y xu6t vi6n, c6 x6c nh{n cta co quaa y tti c6 th6m quyAn.
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b) Luu d6:

c) M6 tri

D6ngv

v

Sinh vi6n vi6r gi6y dd nghi
hoir thi (l)

gidng vi6n giang day
X6c nh{n cua

(2)

Xiic nh{n cda
Khoa (3)

Khoa tdng hqp.va gui danh
s6ch ho6n thi v€ PQLCL (4)

Trd, k6t qud
vi k6r th0c (6)

PQLCL deng kj hotn thi cho
sinh vien tren phan m€m (5)

TT NQi dung c6ng viQc Thuc hiQn Hd so lrru

I

Sinh vi6n vi5t gi6y iI6 ngh! hoin thi: Sinh
vi6n di6n <lt vd <iling th6ng tin theo mdu
BM0I/QT-HTHK, dinh kdm c6c mi-nh chimg

I
theo veu carr-

Sinh vi6n

2

Xic nh$n crfia gi6ng viOn gieng dey: Sinh vi€n
gui gi6y.<16 nghi hoin thi (dinl kdm minh
chimg) d6n giing vi€n giing dqy (cua m6n hgc
can hoAn thi) xin ii ki6n x6c nhdn hodn thi.
+ N€u kh6ng <l6ng ;i, sinh vi6n khdng dugc
phdp hoan thi.
+ N6u d6ng y, thyc hiQn tir5p tuc budc 3.

Sinh vi€n;
Gidng vi6n

J

Xic nhgn cta Khoa:.inh-ienlu-giIy df
nghi hoan thi (<linh kdm minh chimg, tld <lugc
giang viOn giang d4y x6c nh6n tai budc 2) d6n
Vdn phdng khoa.
+ N6u kh6ng d6ng y, sinh vi€n kh6ng duoc
ph6p hoan thi.
+ NOu <l6ng y, Vhn phdng khoa luu lai gi6y dC
nghi hodn thi vi minh chirng, tr6 bi6n nhdn cho
sinh vi6n, thgc hiQn titip tgc bu6c 4.

Sinh vi6n;
Gi6o vu khoa;
Ban Chri nhi€m
khoa

BMo1/QT-o1-HTHK

K,h6ng
<l6ng j

K.hOng

<l6ng f
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TT NQi dung c6ng viQc Thuc hi6n 116 so tuu

4

Khoa t6ng hqp vir gfri danh sich hoin thi vA
PQLCL: Khoa t6ng hqp danh s6ch hoan thi
gui vC fqtCr- (theo miu BM02/QT-0HTHK)
sau khi kj,thi k6t thic 2 tuin.

Gi6o vq khoa;
Ban Chri nhiQm
khoa;
PQLCL

BM02/QT-0r-HTHK

Dlng kf hoin thi cho sinh vi6n trCn phin
m6m: Cdn cri danh s6ch sinh vi6n hodn thi do
Ban Chu nhi€m Khoa xric nhin v?r l6nh dao
Phdng ph6 duyQt, crin bQ phg tr6ch deng kli
hoin thi cho sinh vi6n tr6n phAn mdm, thyc hiQn
ti6p tuc budc 6.

PQLCL BM02/QT-01-HTHK

6

Trn k6t qui vir k6t thric: PQLCL grii thong
b6o k€t qud hodn thi v€ cho sinh vi6n vi c6c
Khoa, giang vi6n giing day vd tling tii l6n
website cria PQLCL.

PQLCL BM03/QT-01-HTHK

5. BIEU MAU DINH KEM

TT T3n bi6u m6u Mi bi6u miu Noi luu Phu tn{ch

I Gi6y dd nghi hoan thi BMOl/QT-o1-HTHK I ndm Khoa Sinh vi6n

2
Danh sdch sinh vi6n
hoan thi BM02/QT-01-HTHK I ndm

PQLCL,
Khoa

Khoa

3
Th6ng b6o danh s6ch
hoan thi BM03/QT-01-HTHK I nim PQLCL PQLCL
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CQNG HOA XA HQI CHU NGHIA VIPT NAM
DQc l$p - Tg do - H4nh phric

GIAY DE NGHI HOAN THI

Kinh eiri: - Ban Cht nhiQm khoa ...;
- Giing vi6n phg trrich m6n hgc.

T6i t€n:

DiQn thoai li6n lac

Khoa:

Nay t6i ldm gi6Ly ndy kinh dd nghi Ban Chri nhiQm kho4 Giang vi6n php tr6ch m6n

hgc cho t6i duoc ho6n thi cric m6n duoi d6y:

Lj do

T6i di tlgc vd hi6u rd quy dinh hodn thi, hoirn thinh thay th6 di6m I cta hgc

phin du-o. c quy dlnh t4i khoan c, dirim 3, diAu 13, Quy6t dinh si5 ZSOOIqO-OHNI--

DT ngdy 18 thring 8 ndm 2O2l cta HiQu trucrng v€ viQc ban hdnh "Quy ch6 hgc v9

,{p dUng cho Bdc Eai hoc tliro t4o theo hQ th6ng tin chi".

I
trD6ng ! .
trKhdng ddng f

2
trD6ng 1i

trKh6ng ddng f

3
trD6ng ! .
trKh6ng d6ng f

112

TT Mi m6n
thi TOn mdn thi Nh6m thi Ngny thi f ki6n Gv php

tr6ch m6n hgc

Kf xrlc nh$n
cta GV phg

tr{ch



.01-HTH0

Noi nh$n:
- Ban Cht nhigm khoa;
- Gi6ng vi€n gitng d4y;
- Lrru: VP Khoa.

Tdi cam doan nhirng th6ng tin tr€n ld dtng vd chiu hoan toan tr:ich nhi€m theo

quy dinh cia Nha trudng./.

..., ngay ... th6ng ... n6m 20...
Ngudi ldm tlon

(ki tcn)

Xic nhin cria Ban Chi nhiQm Khoa

Cdn b6 tiip nhtin si(iy di ngh! hodn thi vui ldng tra biAn nhdn ndy cho sinh viin

BIENNHAN

VIn phdng I(hoa

Da ti6p nhAn gi6y dC ngh! hoin thi cta sinh vi€n

Ngdy sinh MSSV

H9 t6n ngudi ti6p nhfn:

Chtc vu:.........

Ngdy tiiip nhfn: ....../.... ../ ............ ky t€n: ............

(*) Luu f: Sinh vi6n wi ldng.git bi€n nhdn ndy tI€ xri lj, circ vdn de tien quan ttiin tle
nghi hodn thi v,i sau vd xem ktit qui hoin thi tpi qmo.nlu.edu.vn.
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-01

TRIJONG DAI HQC NONG LAM
THANH PHO HO CHi MINH

KHOA...

Danh sdch ndy c6 ... sinh viAn vd ... m6n thi.

TRTIONGKHOA

V ki6n cta Phdng Quin lf chAt luqng

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l{p - Tp do - H4nh phric

Ngudi l4p b6ng

Tp. HA Chi Minh, ngoy thdng ndm 2023

DANH SACH
Sinh vi6n tlnng kj hoin thi hgc kj ..., nim hgc 20... -20...

*.Lrru f: Khoa rui ldng gui bin c6 chir tc5i ve fnOng 207, Nhd Thi6n lf vn grii
file m6m v€ email pqlcl@hcmuaf.edu.vn tI6 t6ng hqp.

I

trQ len
Sinh r i6n I

rvratat Y Mi m6n thi
\l6n thi I

TGn m6n thi Ngiy thi Lf do hoiin thi

M6n thi 2
2 Sinh vi6n 2 M6n thi I

M6n thi 2
M6n thi 3

J Sinh vi6n 3 Mdn thi I
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