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KHOA MOI TRUONG VA TAI NGUYEN
Quy trinh
SU DUNG PHONG THi NGHIEM

Mi s6: 03/QT-DHNL-MTTN

Ban hanh lan: 1

Ngay hiéu luc: 01/11/2023

Trang/Tong s trang: 09

I. MUC PIiCH VA PHAM VI AP DUNG
1. Muc dich

Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nhdm hudng dan kiém soat cac

hoat dong ding ky sir dung trang thiét b tai cac phong thi nghiém, dam bao viéc cip

phat hod chat, thiét bi theo dting theo thi1 tuc, quy trinh.
2. Pham vi ap dung

Thu tuc nay ap dung cho tat ca cac hoat dong thuc hanh, thuc tap tai cac Phong thi
nghi¢m thudéc Khoa MTTN — Truong Dai Hoc Nong Lam Tp. HCM.

II. TU VIET TAT

- Nguoi hoc: Bao gom sinh vién, hoc vién, nghién ctru sinh

- BCN: Ban chu nhiém

- CBHD: C4n bd huéng dan

- CBQL: Can b6 quan ly

- GDN: Gidy dé nghi

- GV: giang vién

- HV: hoc vién

- MTTN: Moi trudong va Tai nguyén
- NCS: Nghién ctru sinh

- PTN: Phong thi nghiém

- SV: Sinh vién

- VPK: Van phong Khoa MTTN




I11. NOI DUNG

PTN (trudce thoi gian su
dung chinh thuc it nhat 01
ngay).

Luu d0 cac buéc cong Noi dung thuc hién 1.\Igu’0,’1 Ho so
STT en e, , A n chiu trach
vige (Mo ta cac bude cong viéc) A luu
nhiém
1. D - Cach 1: SV, HV, NCS, SV,HV, |Donda
Dién giay de GV tai mau Gidy dé nghi st | NCS, GV | dién
nghi s dung dung PTN ctia Khoa MTTN day du
PTN va dién ddy du thong tin thong
theo mau tai website ctia tin
Khoa MTTN.
https://env.hcmuaf.edu.vn/
-Cach 2: SV, HV, NCS, GV
dién thong tin vao Gidy dé
nghi online
2. Nop GPN cho - SV, HV, NCS, GV sau khi | SV, HV, S6 nhan
CBQL PTN dién day du thong tin, ndp NCS, GV | don
GDN cho can b quan 1y
l PTN (trude thoi gian bat dau
st dung it nhat 07 ngay).
- CBQL PTN tiép nhan don.
3. - CBQL PTN xem xét va CBQL Danh
o phé duyét dé nghi sir dung PTN sach
Kem xet va PTN ctia SV, HV, NCS, nguoi
phé duyét GV. st dung
- Phé duyét trude thoi gian PTN +
sit dung chinh thirc 3-5 Giay de
ngay. nghi st
dung
PTN
4. Neudi dé nghi tién - CBQL PTN ph6 bién cic | CBQL S6 giao
hanh nhén dung cu, quy dinh an toan, ndi quy PTN nhan
thiét bi tai PTN PTN, ... Nguoidé |dung
- Nguoi dé nghi tién hanh | nghi cy, thiet
nhan cac dung cu, thiét bi tai bi



https://env.hcmuaf.edu.vn/
https://forms.gle/YrL4Yh8yTDDtUbCKA
https://forms.gle/YrL4Yh8yTDDtUbCKA

Luwu db cac buée cong N0i dung thye hi¢n 1.\Igu’0”1 Ho so
STT A ., . n chiu trach
viec (MO0 ta cac budc cong viéc) ﬁhiém luu
5. SV, HV, NCS, - Nguoi dé nghi: thyc hién | Nguoidé | Nhat ky
GV thuc hién cac cong viéc tai PTN trong | nghi st dung
Cﬁng viéc da thot glan da dél’lg ky PTN
dang ky
\
6. - Nguoi dé nghi lién hé CBQL S6 giao
CBQL PTN dé hoan tra cac | PTN nhan
dung cy, thiét bi thi nghiém dung ,
da nhan. cu, thiét
- CBQL PTN tién hanh tiép bi
nhan lai qUng cu, thiét b1 sau
khi da kiém tra tinh trang
hoat dong thiét bi, dung cu.
7. - CBQL PTN hoan tat hd so | CBQL S6 giao
luu. PTN nhan
dung
cu, thiét
bi
Nhat ky
su dung
PTN
IV. MAU BIEU SU DUNG
STT| Tén biéumAu | Mi sb biéu miu | NC18IAN | gy | Newol/bo phan
luu toi thiéu chiu trach nhiém
1 | Giay dé nghi BM04/QT- 3 nam PTN CBQL PTN
(danh cho GV) | PHNL-MTTN
2 | Giay dé nghi BMO05/QT- 3 nim PTN CBQL PTN
(danh cho nguoi | PHNL-MTTN
hoc)
3 | Danh myc thiét | BMO6/QT- 3 nim PTN CBQL PTN
bi can sur dung PHNL-MTTN




Ngudi soan thao Nguoi kiém tra Ngudi phé duyét
Chir ky (Paky) (Paky) (Paky)
Churc danh Giang vién Pho truong Khoa Trudong Khoa
Ho va tén ThS. Bui Thi Cam TS. Ngb6 Vy Thao PGS. TS. Nguyén Tri
Nhi Quang Hung
Chii thich

Ky hi¢u hinh v€ dugc sir dung trong luu

do

Dien giai

Mo dau, hay két thiic mot quy trinh

Mot bude trong quy trinh

Budc kiém tra, xem xét, phé duyét

Cac bieu mau dinh kem

1. BIEU MAU: Gidy d¢ nghi (danh cho GV) (BM 04/QT-DPHNL-MTTN)
2. BIEU MAU: Gidy dé nghi (danh cho ngudoi hoc) (BM 05/QT-DHNL-MTTN)
3. BIEU MAU: Danh muc thiét bi can st dung (BM 06/QT-PHNL-MTTN)




Biéu miu BM 04/QT-PHNL-MTTN

TRUGNG DAl HOC NONG LAM CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap — Tw do — Hanh phiic
KHOA MOI TRUONG VA TAI NGUYEN

GIAY PE NGHI
(V/v: Thuc hanh tai PTN Khoa MTTN)

Kinh gui: - Ban chi nhiém Khoa Méi truong va Tai nguyén
- Céan bd Quan ly Phong thi nghiém

TOTEEIN LA: 1ottt e e e et e e e e e e e rbeeeenaeeeesaaeeenaaeenns
Hién 1a Giang vién Khoa MTTN, thudc b0 moOn: ........cccccvvveviiieniiiiiiieeeieeeieeens
Dang ky st dung PTN véi muc dich:
o Day thuc hanh, thyc tap:
Hocky: ............ Namhoc: ...l
Mon: ... MaMH: ................
S6 lugng sinh vién: .....................
o Lam dé tai NCKH:
TENM & TAE: vvvovvverreereeseeis ettt
Tai PTN:
o Sinh hoc moi truong
o Cong nghé moi trudng
Thoi gian: TUr ngdy ... thang ... ndm 20... &én ngdy ... thang ... ndm 20...
Co sir dung may méc thiét bj phan tich:
o Co, dinh kem danh muc mdy moc thiét bi can sir dung
o Khong

Trong qua trinh sir dung PTN, t6i s& ludn tuan thi va chap hanh moi ndi quy ciing
nhu gitt gin va bao quan trang thiét bi, dung cu cia PTN. Néu c6 vi pham trong qua trinh
st dung tai PTN trén, t61 xin hoan toan chiu trach nhiém.

Xin cam on va tran trong kinh chao ./.
Tp. HCM, ngay ... thang ... nam 20...

Ban chi nhiém Khoa/CBQL PTN Nguoi dé nghi
(ky va ghi ho tén)



Biéu miu BM 05/QT-DHNL-MTTN

TRUGNG DAl HOC NONG LAM CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap — Tw do — Hanh phiic
KHOA MOI TRUONG VA TAI NGUYEN

GIAY PE NGHI
(V/v: Thuc hanh tai PTN Khoa MTTN)

Kinh gui: - Ban chi nhiém Khoa Méi truong va Tai nguyén
- Céan bd Quan ly Phong thi nghiém

TOTEEIN LA: 1ottt e e e et e e e e e e e rbeeeenaeeeesaaeeenaaeenns
Hién la:

o Sinh vién 16p: ................... MSSV:
oHocviénlop: ...l 0 Nghién ctru sinh: .......................
Pang ky sir dung PTN véi muc dich:

0 Lam thi nghiém mén hoc (khong c6 GV truc tiép giam sat tai PTN):

MOn: oo MaMH: ..o GVGD:iiiiee
o Lam dé tai NCKH:

TN A€ LAL: oot

o Lam dé tai tt nghiép:
TEN A& TAL: .oovvveoveeeeeeeeeeee e

0 Lam luan an TS:

TEN TUAN AN oot e et e e e e e e e e e e e e e e e e s eeennnaaaeeeeas

Tai PTN:

o Sinh hoc moi truong

o Cong nghé moi truong

Thoi gian: Tir ngdy ... thang ... nam 20... dén ngay ... thang ... nim 20...
Co sir dung may méc thiét bj phan tich:

a Co, dinh kem danh muc mdy moc thiét bi can sir dung



o Khong

Trong qué trinh st dung PTN, t6i s& ludn tudn thu va chip hanh moi ndi quy ciing
nhu giit gin va bao quén trang thiét bi, dung cu ctia PTN. Néu c6 vi pham trong qua trinh
st dung tai PTN trén, t61 xin hoan toan chiu trach nhiém.

Xin cam on va tran trong kinh chao ./.

Tp. HCM, ngay ... thang ... nam 20...
Giang vién huéng din Nguoi dé nghi
(ky va ghi ho tén)

Ban chii nhiém Khoa/CBQL PTN



Biéu miu BM 06/QT-PHNL-MTTN

TRUGNG DAl HOC NONG LAM CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap — Tw do — Hanh phiic
KHOA MOI TRUONG VA TAI NGUYEN

DANH MUC THIET BI CAN SU DUNG

STT|  Tén thiét bi/ dung cu S;Zilg‘%g S‘;’(;“’s‘{,l‘,‘(ghfjg“g Ghi chi
1 | o Tasiy = 3000:C 1
2 | oMaydoTOC 1
3 | o Water bath 1
4 | 0 Bo chung cat Kjeldahl 1
5 | o May do BOD tu dong 1
6 | o May pha mau COD 1
7 | o May do da chi tiéu 1
8 | o May do da chi tiéu cam tay 1
9 | o Tusay = 300:C 3
10 | o Taam=70:C 1
11 | o May nudc cat 1
12 | o Can phan tich 4 s6 thap 1

phéan
13| o Hé phan tich TSS (bom + 1
phéu loc chan khong)
14 | o Thiét bi Jar test 1
15 | o May khudy tir 1
16 | o Binh hut 4m 1

To61 xin cam doan:

« SE giit gin va bao quan trang thiét bi, dung cu ctia phong thi nghiém
« Ghi day du thong tin vao S6 nhat ky sir dung cua thiét bi.

Néu ¢ vi pham, t6i xin chiu hoan toan trach nhiém.
Tp. HCM, ngay ... thang ... nam 20...

BCN Khoa/CBQL PTN GVHD Nguoi dé nghi
(ky va ghi ho tén)



